Manager Approval Process

To Review the Access Request Form electronically go to www.fullerton.edu log into the campus portal,
and select the Titan Online tab.

1. InTitan Online Select “My Workplace”

eContent

@lﬁj My Workplacé

My Workplace provides access to Electronic Forms,
Workflow Proceszes, and Reportz for Finance, Human
Rezources, and Student Administration.

Training Guides

I=] Training Resources

2. Goto “My Work”

CALIFORNIA STATE UNIVERSITY, FULLER

My workplace [

BEE

@ My Inbox
{5 Melanie SmithHR. Access Request Form [j]

The task iz in step Initiskor and hias a current skaktus of In Progress, Ik was received on Apr 16, 2009
4:15:44 PM,

refresh | more...


http://www.fullerton.edu/

4. Next, go to the Signatures Page

4a. For HR and Finance

‘
CALIFORNIA STATE UNIVERSITY  Califonia State University, Fullerton
F[ [LLERTON Finance System Access Request Form
Access and Compliance Form
|l cerlify that | have read, understood and agree to follow the Access and Compliance.
Employee Mame Date
l::aﬂj'l'g- that this access is appropriate for this individual's duties and responsibilities.
Adminsstrator Name Date
Mama Date
4b. For Campus solutions
Employee Info LR 2
CALIFORNIA STATE UNIVERSITY California State University, Fullenton
F[ [LLERTON Campus Solutions Access Request Form
Employee Information (Flease enter CWID fo redrieve employee information) Mame : Cristina Garcia
Emipl I0: I
e 800000000 Campus E-mail: ittraining@fullerton.edu
{CWID)
First Mame: Tuffy Last Mame: Titan
Department Name: |ntematicnal Education & Exch Department ID: 10144
Title:  Admin Support Coord 12 Mo Campus Exension: 7777
Division: [T - Information Technology Appropriate Administrator:  Lori Arthur
I Permanent [ Temporary If Temporary, List Appaintment End Date:  eiileog]
[T Facuty [F staf [T Management [T Student [T Other
Account Action Request (choose one)  MewUser % Existing Usar o Change Departmant
Go to Security Page C Go to Signatures Page | )

5. Next, either Approve or Reject the form



;gj FOF | Fﬂ Complete <] Close

* Responses: < Select a response = =

Comment:

6. Finally click Complete

—
=#1poF iy Complete &) Close

* Responses: | Approve LI
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